
School Prospectus

St. Anne’s Primary School  
and Nursery Unit
Catholic Maintained Co-educational School

2020



St. Anne’s School Prospectus Page 1

Contents

Letter from the Principal Page 3

School Timetable Page 4

Uniform Page 4

School Meals Page 5

School Buses Page 5

Home - School Partnership Page 6

Parent - Teacher Communication Page 6

The Curriculum Pages 7 & 10

Life at St. Anne’s Pages 8 & 9

Extra-Curricular Activities Page 11

The Positive Approach  
to Behaviour Page 12

Our Fair Rules Page 13

St. Anne’s Parent Teacher  
Association Page 14

School Charging  
and Remissions Policy Page 14

St. Anne’s Student Council Page 15

St. Anne’s Eco-Agency Page 15

Child Protection  
in St. Anne’s School Page 16



Page 2  St. Anne’s School Prospectus

School details

Enrolment: 900

Intake: Nursery: 52 (full time)  
Primary 1: 120

Age Range: 3-11 years
Annual Attendance 2018 – 2019: 96%
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Letter from the Principal

St. Anne’s Primary School 
50 Kingsway, Finaghy 
BELFAST BT10 ONE

TEL: 028 9061 5414 FAX: 028 9062 0799 
EMAIL: info@stannes.belfast.ni.sch.uk 
Website: www.saintannesps.com

Principal: Mr Michael Keenan B.Ed., D.A.S.E., M.Ed., PQH(NI) 
Chair of the Board of Governors: Mr Brendan Morgan

Dear Parents, 

On behalf of the staff of St. Anne’s Primary School and 
Nursery Unit, I would like to extend a warm welcome to you 
and your child. 

St. Anne’s is a Catholic school, aiming to provide our pupils 
with a high standard of education, and a wide variety of 
experiences, in a happy and caring environment. As stated 
in the conclusion of our most recent inspection report from 
April 2013, ‘Overall, the school is meeting very effectively 
the educational and pastoral needs of the children, and has 
demonstrated its capacity for sustained self-improvement. The 
distinctive Catholic ethos of the school creates the atmosphere 
in which children can flourish, as they develop their skills, 
knowledge and self-esteem.’ 

A committed team of 36 teaching staff and 40 ancillary staff 
in the Primary School and Nursery Unit strives to provide 
the best for all pupils throughout their time at St. Anne’s. 
The overall quality of the teaching in St. Anne’s has been 
recognised as strength of the school by the Education and 
Training Inspectorate.

This prospectus is intended to give you an idea of the work of our school. In it you will find information 
about the everyday running of the school and Nursery Unit, the wide curriculum we offer, and the breadth of 
experiences available to our pupils. 

Of course, all that we aim to achieve is dependent on the fact that we work in partnership with you, the parent. 
This partnership is crucial, and it is at the centre of all that is good for your child in our school. From this crucial 
partnership the link to the parish and wider community spreads.

I would like to take this opportunity to invite you to our Open Afternoons for either the Primary School or 
Nursery Unit. The dates and times for these are listed below. I would encourage you to visit the school on 
these dates, but, if none of these dates is suitable, please feel free to contact me to arrange a visit at another 
time. If you have any questions about the application process, please do not hesitate to ask. 

I look forward to meeting you and your child over the coming months. 

Yours faithfully 

Michael Keenan 
Michael Keenan, Principal
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School Timetable

Nursery School P1 - P3 P4 - P7

MORNING 9.00 am - 11.45 pm 9.10 am - 12.00 pm 9.10 am - 12.45 pm

LUNCH 11.45 pm - 12.30 pm 
(P1) 11.45 am - 12.25 pm

(P2 & P3) 12.00 pm - 12.40 pm
12.45 pm - 1.25 pm

AFTERNOON 12.30 pm - 1.30 pm 12.40 pm - 2.10 pm 1.25 pm - 3.00 pm

Children may arrive in the playgrounds from 
9.00 am, when supervision begins. There is 
an unsupervised breakfast club in the P4-7 
block from 8.30 am – 9.00 am and a supervised 
breakfast club in the P1-3 block from 8.15 am – 
9.00 am, both serving breakfast from 8.30am.

Primary Uniform

Red polo T-shirt (school crest) 
Red school sweatshirt (school crest) 
Plain black school shoes (not trainers) 
Grey school trousers / skirt / kimono

Girls 
Red gingham dress (summer) 
Red tights or white socks (P1-P3) 
Black tights or white socks (P4-P7)

P.E. Uniform

P1-P3 
Black track bottoms (school crest) 
School polo shirt (school crest); trainers

P4-P7 
Plain Black track/jogging bottoms / shorts 
Plain red T-shirt (no team shirts); trainers

Nursery Uniform

BOYS AND GIRLS 
Red polo T-shirt (school crest) 
Red school sweatshirt (school crest) 
Black track bottoms (Bees logo) 
Plain black trainers or shoes (with VELCRO fastening)

Uniform Suppliers:

CHAPLIN’S, Unit 36, The Park Centre, 
Tel: 9061 1966

O’NEILL’S SPORTSWEAR, The Kennedy Centre, 
Tel: 9062 7032

General information
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School Meals

Dinners are prepared and served daily in the Nursery 
and in the two school dining centres – one in the Infant 
Block (P1-3) and one in the Junior School (P4-7). Dinner 
money (currently £2.60 per day) is paid on Mondays for 
the whole week. [Application forms for free meals can 
be obtained from the main school office, in the Infant 
School - Block D.] Children eating packed lunches are 
supervised in their classrooms.

Throughout the school we promote Healthy Eating. 
There is a Healthy Break Policy (fruit or a plain bread 
product). Children are educated in the principles of health 
and well-being through the Areas of Learning (Personal 
Development, Mutual Understanding; The World Around 
Us; Physical Education etc.) and through visits to the 
school by health promotion agencies.

School Buses

There are school buses in the mornings, with pick-up 
times starting at approximately 9am. School buses also 
operate in the afternoon, at 2.10pm (for P1-P3) and at 
3.00pm (for P4-P7).

The buses stop at various points along Upper Dunmurry 
Lane, Glengoland, Black’s Road, Finaghy Road North 
and Finaghy Road South. Details of individual bus stops 
can be provided by the school office.

Children use SMARTLINK Cards to pay for individual 
journeys. These can be purchased at the usual outlets 
with Pay Zone facilities. (At all times it is parents’ 
responsibility to meet their children from the school buses 
in the afternoon and escort them home safely.)

General information

Sample menu
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Home - School Partnership

We have a very strong relationship with our 
parents. We value their role and actively 
involve them in their child’s education. This 
was evidenced by the positive responses to the 
parental questionnaires issued by ETI, which 
indicated ‘a very high level of satisfaction with 
the educational and pastoral provision being 
provided within the school and the nursery unit.’

THE NURSERY

1. Parents are welcome to discuss any issues about 
their child’s development, by making an appointment 
to speak to the teacher.

2. Parents are invited to meet formally with the teacher 
twice per year, to discuss their child’s progress.

3. Parents receive a Transition Record in June, in 
preparation for their child’s move to Primary 1.

4. Throughout the year, a monthly newsletter is given to 
parents to inform them of upcoming activities, events 
and curriculum topics, including the current songs.

THE PRIMARY SCHOOL

1. Early in Term 1, we have Parents’ Curricular Meetings 
to inform parents about the academic programme for 
the year.

2. Each year we have individual Parent – Teacher 
meetings to discuss the progress of your child.

3. In Term 3, parents receive a detailed written Annual 
Report on their child.

4. Regular meetings are held with parents whose 
children are preparing for the Sacraments of First 
Confession, First Communion and Confirmation.

5. Throughout the year, parents can arrange meetings 
with their child’s teacher or with the Principal / Vice 
Principals. Simply make an appointment through the 
school office. (Tel: 90615414)

6. There are regular information sheets for parents and a 
once-per-term school newsletter (‘The Acorn’).

7. A calendar of school events is issued to parents at 
the start of the school year. It is also available on our 
website and regularly updated.

Parent - Teacher Communication

We would ask parents please to forward a 
note to the class teacher under the following 
circumstances:
1. To provide the reason for absence from school, when 

your child returns to school.

2. If your child is suffering from any medical condition or 
taking medication.

3. If your child has to be exempted from any school 
activity for medical reasons.

4. If your child’s usual travel arrangements for the 
afternoon are to be changed or if you need to collect 
your child early.

5. If you wish to make an appointment to speak to your 
child’s teacher.

6. If any domestic or other difficulty is affecting your 
child’s schoolwork. (In this case you may prefer to 
speak privately to the teacher, the Vice-Principals 
or the Principal. An appointment can be arranged 
through the main school office, in Block D,  
Tel: 9061 5414.)

Communication
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In St Anne’s we aim to provide a broad, balanced and relevant curriculum in the context of a Catholic 
School, where the ethos and practice reflect Christ’s message.
Each child is supported and encouraged to reach his or her potential.

The Nursery Curriculum

There are six Areas of Learning in the Nursery 
Curriculum:

• Language Development

• Early Mathematical Experiences

• The Arts

• The World Around Us

• Physical Development and Movement

• Personal, Social and Emotional Development

The staff in the Nursery Unit recognise the importance of 
play as the principal and crucial mode of young children’s 
learning. When planning the curriculum, they provide as 
many and as diverse play opportunities as possible, to 
promote the optimum learning potential of each child.

Several examples from the six Areas of Learning are 
available to the children each day, through imaginative 
play, social play, creative play, constructive play, 
manipulative play, investigative play, sand-and-water 
play, outdoor play.

The Nursery curriculum is enhanced through visits by 
individuals with interesting occupations, and by a variety of 
people from the wider community, such as firefighters, an 
ambulance worker, a road safety officer, police officers, a 
librarian, a dental hygienist, a nurse - and many others.

The Primary Curriculum

The Primary phase comprises:

The Foundation Stage: Years 1 and 2

Key Stage 1: Years 3 and 4

Key Stage 2: Years 5, 6 and 7

The Areas of Learning are:

• Religious Education

• Language and Literacy

• Mathematics and Numeracy

• The Arts

• The World Around Us

• Personal Development and Mutual Understanding

• Physical Development and Movement (Foundation 
Stage) / Physical Education (Key Stages 1 and 2)

The Cross-Curricular Themes are:

• Communication

• Using Mathematics

• Using Information and Communication Technology 
(ICT)

The Curriculum also develops pupils’ ‘Thinking Skills 
and Personal Capabilities’. These are transferable skills, 
which are applicable to many curricular areas and which 
will be of use to the children throughout their lives.

For full details of the Curriculum, see the official 
website:

http://www.nicurriculum.org.uk

The Curriculum
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Life at St. Anne’s
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Life at St. Anne’s
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The Religious Education Programme

The “Grow in Love” Series and the “Alive-O” 
Series is the basis of our programme for Religious 
Education, which meets the requirements of the 
Core Syllabus for Religious Education agreed by 
the main churches. The programme covers the 
preparation for First Confession (in Year 3), First 
Communion (in Year 4) and Confirmation (in Year 7). 

The Parish Priest, Father Peter O’Hare, is chaplain 
to the school and plays a very active part in the life 
of the school.

Special Educational Needs

The school implements the Code of Practice 
for the Identification and Assessment of Special 
Educational Needs and the Special Educational 
Needs and Disability Order. 

We seek to identify, as early as possible, those 
children with Special Educational Needs and to 
provide for those needs. The Special Educational 
Needs Co-ordinator ensures the appropriate 
provision. The class teacher is supported in 
meeting the children’s needs supported by two 
full-time reading support teachers and by a maths 
support teacher. Parents are kept fully informed 
of developments and their active participation is 
sought. 

Should a child’s needs warrant it, a referral is 
made to the Educational Psychologist and to other 
relevant external support agencies. 

A copy of the full Special Educational Needs 
and Disability Policy is available on the school 
website and from the main school office.

Homework Policy

At St Anne’s we believe that homework provides an 
important link between home and school and helps 
to reinforce the work being done in class. It allows 
parents to become involved in the education of their 
child. Parents are a valuable resource and can give 
a little help and much encouragement to their child. 

Homework is best done in a setting free from 
distraction. It should be a positive experience, 
free from anxiety or stress. Parents are asked to 
promote accurate, neatly presented work. 

Parents are encouraged to contact the class teacher 
if there are any concerns about homework. Content 
will vary according to the age and ability of the child. 
Homework time will range from fifteen minutes 
in Year 1 or 2 to about an hour in Years 6 and 7. 
Generally homework is not set at weekends or 
during school holidays.

The Curriculum
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Sports

The school strongly promotes health, fitness and sportsmanship 
by encouraging team games and individual sporting prowess. 
Teams for soccer, Gaelic Football (boys’ and girls’), hurling, 
camogie and basketball have competitions within school, and 
are entered for external competitions and leagues – in which 
they are very successful! 

St Anne’s pupils also attend swimming lessons and take part 
in athletics training and sports competitions. Qualified coaches 
from the IFA, GAA, Ulster Rugby and Ulster Basketball provide 
training for year-groups. 

As well as the normal timetabled PE lessons for all classes, 
full use is made of the two PE halls, the playgrounds, and the 
3G and grass pitches, generously put at our disposal by our 
neighbouring school. These facilities are in use all week – 
during the school day and for our comprehensive After-School 
Clubs. (See the list of current clubs on page 14.) 

Each year we have six Sports Days, and every child 
participates in one of these.

Extra-curricular Activities

Community Relations, Equality and Diversity (CRED)

The school follows the CRED policy. Our pupils participate in a number of well-planned activities throughout the year. The 
focus of the programme is to improve relations between communities by educating children to develop self-respect and 
respect for others, promote equality and work to eliminate discrimination.

Educational Visits

To help extend and expand their educational experiences, classes engage in educational visits to various venues. These 
visits enrich the children’s curricular understanding in various subjects. Some examples of venues are: Belfast Zoo, an 
open farm, The Folk and Transport Museum, IKEA’s recycling facility, The Share Centre (P7 residential) and Belfast 
Activity Centre.
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Our overall aims are:

1. To create a safe, secure and orderly environment, where effective learning and teaching can 
take place.

2. To establish a caring and positive climate, wherein the values of self-discipline, self-esteem, 
respect for others and the acceptance of appropriate responsibilities are fostered. ‘The 
quality of the arrangements for pastoral care in the primary school is outstanding and the 
school has an inclusive and welcoming ethos with effective working relationships at all 
levels.’ ETI report, April 2013.

The school follows a whole-school Positive Behaviour Policy, which promotes high standards of 
behaviour with a consistent approach, based on “OUR FAIR RULES”. 
A copy of the rules is on display in each classroom and the rules are revisited with the children on a 
regular basis. A copy of the school rules is provided to parents at the Parents’ Curriculum Meetings in 
September / October each year and is available to view on the school website. 
The approach includes promoting and supporting appropriate behaviour through good relationships, 
praise and reward, and employing effective and consistent sanctions. Good manners are promoted 
and our children are expected to respect all teaching and non-teaching staff of the school and each 
other. There are weekly behaviour targets throughout the Primary School, the achievement of which is 
recognised through the presentation of certificates at monthly Assemblies.

The positive approach to behaviour



St. Anne’s School Prospectus Page 13

Talking and Listening

We listen to each other. Therefore:
• When the teacher speaks: we stop, look, listen

• We listen to each other

• When we want to speak we put our hand up

• Work talk is soft talk

Safety and Movement

We want a safe school. Therefore:
• We sit safely on our seats

• We ask our teacher when we need to leave our seat

• We handle all equipment carefully

• We use the toilets properly

• We need special permission to leave school

• We always walk quietly

Caring

We care for ourselves and others. Therefore:
• We show good manners

• We are kind to others

• We tell the truth

• We care for everything in our school

Lunchtime

We want to enjoy lunchtimes. Therefore:
• We talk quietly
• We stay in our own seats
• We take our litter home
• We show good manners
• We respect our Lunchtime Supervisors
• We walk along the corridors
• We do not swap our food with others
• We need permission to leave the classroom

Learning

We try our best. Therefore:
• We come to school ready for work
• We start our work quickly and always try to finish
• We keep busy
• We ask for help when we need it

Our Playground Rules

When we are playing and having fun, we think of 
others. Therefore:
• Be happy, play safely
• We let others play in our games
• We walk to our lines and stand quietly
• We walk in a line to our room

Our fair rules
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We strongly encourage parental involvement in the life of the school.

St Anne’s PTA has an active committee engaged in fund-raising and in organising a range of activities and events in 
support of the school. Membership is open to all parents / guardians. The Annual General Meeting for the election of the 
Committee is held early in the school year. The Committee is also keen to be contacted by parents who may not be able 
to attend all meetings or events, but who may be willing to offer help with particular events. 

The school appreciates the work of the Association and its financial support in the purchase of equipment for the children. 
Recently the Association funded a new school minibus and the provision of playground games, markings and outdoor 
furniture in all four playgrounds, interactive whiteboards in every classroom and iPads for use throughout school. 

The Association also organises a wide range of After-School Clubs, which are very popular and greatly enrich the lives of 
our pupils.

Extra-Curricular Activities

Some examples of the After-School Clubs are:

• Body and Mind (P1-3)
• Basketball
• Soccer
• Gaelic Games: Football / Camogie / Hurling
• Netball
• Art and Crafts
• Dance

• Guitar
• Board games
• Design and Technology
• Drama
• French
• Judo
• Gardening

We also have a School Band and a Strings Orchestra.

Some Parish organisations run summer clubs on our premises.

This policy has been formulated to meet the requirements of the Education Reform Order 
1989, Articles 127-136. It is the policy of the Board of Governors to:
• maintain the right to free school education for all.
• not lay a charge in respect of books, materials or equipment provided in connection with the Northern Ireland Curriculum.
• levy, except where pupils are entitled to statutory remission, a charge for all board and lodging costs on residential trips.
• establish that activities organised wholly or mainly during school hours should be available to all pupils.
• make charges in respect of optional extras, as determined by the Board of Governors.
• request voluntary contributions from parents for the benefit of the school or in support of activities organised by the school.

St. Anne’s Parent Teacher Association

School Charging and Remissions Policy
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St. Anne’s School Council

St. Anne’s Eco-Agency 

St. Anne’s Eco-Agency is group of dedicated, enthusiastic volunteers. Comprised of two pupil 
representatives from each class and various members of staff, they collectively work together to 
make our school a more environmentally friendly place to learn, play, work and visit. 

St Anne’s School Council

St Anne’s school council consists of 56 councillors, two representatives from each class. In September of 
each year any pupil wishing to be a class council representative writes a manifesto, or delivers a speech or 
presentation, highlighting why they should be elected onto the council. Democratically elected councillors are 
invested into their role at a ceremony attended by the Lord Mayor and invited guests. 

We believe that every pupils’ voice matters and that all pupils should have a part to play in making St Anne’s the best 
school it can be. P4-P7 class representatives hold class council meetings to listen to the views and suggestions of their 
peers. P6 and P7 councillors act as council buddies for our younger pupils in N-P3. At full council meetings suggestions, 
ideas and concerns are shared and discussed and plans of action agreed. 

They are responsible for:  

• Raising awareness in our school community 
• Educating and empowering others to make positive 

decisions and become change makers for an 
environmentally sustainable world 

• Setting targets, compiling and reviewing action plans 
• Auditing current practices and measuring the impact 

of initiatives that are introduced
• Working in collaboration with a variety of partner 

organizations and local businesses who have 
expertise in many areas of environmental 
management

The Eco-Agency aims to make environmental awareness 
and action an intrinsic part of the life and ethos of St. 
Anne’s Primary School and Nursery Unit. It endeavours 
to extend this learning beyond the classroom, at home 
and in the wider community. 

St. Anne’s Eco-Agency whole-heartedly believes that 
small actions by lots of people can make a big change 
and are privileged to ‘Lead the scene to keep our school 
and planet green’.
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St. Anne’s Child Protection Policy meets the requirements of ‘Safeguarding and Child Protection in Schools 
- a guide for schools’ (Circular 2017/04), ‘Safeguarding Board for Northern Ireland Procedures Manual’ and 
‘Co-operating to Safeguard Children and Young People in Northern Ireland’. It recognises that the interests 
of the child are paramount. On the basis of the evidence available at the time of the most recent inspection 
the school and the nursery unit have comprehensive arrangements in place for safeguarding children. These 
arrangements reflect the guidance document issued by the Department of Education: Safeguarding and Child 
Protection in Schools 2017.

DESIGNATED GOVERNOR for CHILD PROTECTION MRS H ELLIOTT

DESIGNATED TEACHER for CHILD PROTECTION MS E O CARROLL

DEPUTY DESIGNATED TEACHER for CHILD PROTECTION MISS R CONNOR

DEPUTY DESIGNATED TEACHER (NURSERY) MRS D HAMILL

In the event that any of the above teachers cannot be contacted, Mr Keenan, the Principal, can be contacted.

Our thanks to ‘DE Photos’ for their help with some of the photographs for this Prospectus.

Child Protection in St. Anne’s School

All staff, whether full-time or part-time, paid or voluntary, are responsible for protecting our pupils. A hard copy 
of the school’s Child Protection Policy is given annually to all Nursery and P1 pupils. Pupils joining  the school 
during the  academic year also receive a hard copy of the policy. A copy of our Child Protection Policy and 
Anti-Bullying Policy are available on our school website (www.saintannesps.com) and can also be obtained 
from the school office. An email is sent to the parents of all pupils are the beginning of each school year with a 
link taking them directly to the school’s Child Protection Policy and Anti-Bullying Policy.  

The following members of staff have special responsibility in regard to Child Protection:

The Policy ensures that all those working in St Anne’s are trained to identify various forms of child 
abuse:
(a) Neglect  (b) Physical Injury  (c) Sexual Abuse  (d) Emotional Abuse  (e) Exploitation

and to follow agreed procedures to protect the children. There is a Code of Conduct for all staff working in 
St Anne’s. All personnel working in the school, including volunteers, are subject to the appropriate vetting as 
required by Circular 2013/01.

St Anne’s Bully Busters Team
Some of our senior school councillors also take on the role of St Anne’s Bully Busters Team. Their role is to take 
the lead in reinforcing the strong anti-bullying culture we foster within St Anne’s. They run regular fun events and 
campaigns aimed at ensuring everyone feels safe and welcome within our school and community. 
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